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Answer all questions. Draw diagrams where necessary.

Q1 . Answer the following questions.

1. What iz the keyboard shortent for aligning text to the left in word?

]

In which unit is the line spacing of a paragraph meazured?

[F¥]

What does a blue wavy line indicate in a document?

4. Tanya vrgently needs some money. Since it 13 a bank holiday, she cannot go to the bank and get it. How can she get the money if she

doez not want to borrow 1t? Ans:

(]

What are the pictures in a shideshow marked?

6. Name the input device that has keys similar to that of a typewriter.

What do you mean by defanlt settings?

2. Define Animation. Ans:

9 Which tool iz nsed to print in Tux Paint?

10. What do you call a series of pictuores that tell a story?

11. Izha wants to copy some pictures from a book to her computer. Name the device she should use for this purpose.




—
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Yousuf's father is the owner of a big showrocom. Yousuf has advized him to get computers in the showroom. But his father iz not
interested 1n buying computers. How can Yousuf convince him to purchase computers for his business?

Which two commands can be combined to find a particular word in a document and replace it with another word?

What iz an output device? Ans:

Which tab has the option to insert symbols in a document?

Q2 . Answer in detail.

[

[F¥]

[

Write down any five uses of computer.

How can you insert a page break in document?

Name any two tasks that can be performed by a robot.

How can we vse Find and Replace command in word 20137

What is the sliding scale next to the Play button is used for?




10.

How are computers nseful in a school library?

An architect is designing the floorplan of a house. Which do you think is the best input device to use for this task?

What iz a Thesaurus Tool? Ans:

Differentiate between honizontal alignment and vertical alignment of text.

Define Margins, Line Spacing and Paragraph Spacing




